Note

If you have selected to link the image, Calc may present a confirmation dialog with
options to continue with the link or to embed the image instead. An option is provided
on this dialog to prevent it being displayed in future.

Cancel Insert Image

D Recent home | openproject
{if Home

[ Desktop

B pocumentos

' Downloads

[«] Imagens

1 Mdsica

H Videos

i Trash

+ Other Locations

Anchor: | To cell - <Allimages> (.bmp;.dxf;.emf;.eps;.qgif;.jpg;.jpeg;.jfif;.jif;.met;.mov;.MOV;.pbm;.pck;.pic... v
Preview
Insert as Link

Figure 178: Insert Image dialog

Linking or embedding an image file

Embedding an image into a spreadsheet makes the image a permanent part of the spreadsheet
file. Any changes you make to an embedded image will appear only in that spreadsheet; the
original image will not be affected.

If you select the Link option in the Insert Image dialog, or use Ctrl+Shift during the drag and drop
method, Calc creates a link to the file containing the image instead of embedding it. The image is
displayed in the document, but when the document is saved, it contains only a reference to the
image file, not the image itself. The document and the image remain as two separate files, and
they are merged together only when you open the document again.

Linking an image has two advantages and one disadvantage:

* Advantage — You can modify the image file separately. The modified image will appear on
the next time you open the spreadsheet. This can be a big advantage if you (or someone
else, perhaps a graphic artist) is updating images.

* Advantage - Linking can reduce the file size of the spreadsheet when it is saved,
because the image file itself is not included. However, file size is usually not a problem
on modern computers, and Calc can easily handle large files.

» Disadvantage — If you send the document to someone else, or move it to a different
computer, you must also send the image files and keep the same file structure. For
example, you might keep image files in a subfolder named Images inside the same folder
containing the Calc document. Any recipient of the spreadsheet needs to put the image
files in a subfolder with the same name in the same named folder as the spreadsheet.
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