
Subtotal outline
When you use the Subtotals tool, Calc inserts an outline to the left of the row number column. 
This outline represents the hierarchical structure of your subtotals, and can be used to hide or 
show data at different levels in the hierarchy using the numbered column indicators at the top of 
the outline or the group indicators, denoted by plus (+) and minus (-) signs.

This feature is useful if you have many subtotals, as you can simply hide low-level details, such 
as individual entries, to produce a high-level summary of your data. For more information on how 
to use outlines, see Chapter 2, Entering, Editing, and Formatting Data.

To turn off outlines, select Data > Group and Outline > Remove Outline on the Menu bar. To 
reinstate them, select Data > Group and Outline > AutoOutline.

Figure 308 shows the outline for our sales data example.

Figure 308: Partial outlined view of sales data example with subtotals

Column 1 represents the highest group level, the grand total over all employees. Columns 2 to 5 
show descending group levels as follows:

• Column 2 represents the grand total over all categories.

324 | LibreOffice Calc 7.0 Guide


	Chapter 9 Data Analysis
	Creating subtotals
	Using the Subtotals tool
	Subtotal outline




