
Figure 200: Page break preview

Named print ranges
In addition to defining a print range for each print job, you can also define a range of cells to be 
used repeatedly, without having to select a range of cells every time. This is useful if different 
areas of a large spreadsheet have to be printed for different reports; several named print ranges 
can be defined to meet this need.

Figure 201: Define Name dialog

Defining and naming
1) Select the cells you want to define and name as a print range, then go to Sheet > Named

Ranges and Expressions > Define on the Menu bar to open the Define Name dialog 
(Figure 201). The selected cells are displayed in the Range or formula expression box.

Alternatively, open the Define Name dialog, then select the cells you want to define and 
name. The selected cells are then displayed in the Range or formula expression box.

2) Type a name for the range in the Name box. Use only letters, numbers, and underscores 
in the name; no spaces, hyphens, or other characters are allowed.
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